
TIME ENTRY SCREEN 
When entering time and if you have a variant set, your screen will not look the same.  You 
should use these steps to correct the action: 
 
 

1)  On the Time Sheet; Click on the Table Icon Setting . 

 
 
 
2)  In the box across from the delete field, click on the drop down box and select your name.  

 
 
  
 
 
 
 
 
 



 
3)  Click the Delete button. 

 
 
 
 
4.  You will receive this message, click Yes. 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
5.  You will receive a message that the variant was deleted.  The timesheet should default to 
basic settings.  Note:  If desired, you can recreate your variant  

 


